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• PLAGIARISM ONE OF NUMBER OF PRACTICES DEEMED BY UNIVERSITIES TO
CONSTITUTE CHEATING OR LACK OF ACADEMIC INTEGRITY
• PLAGIARISM SPECIFICALLY IS A TERM USED TO DESCRIBE A PRACTICE THAT
INVOLVES KNOWINGLY TAKING AND USING ANOTHER PERSON’S WORK
AND CLAIMING IT, DIRECTLY OR INDIRECTLY, AS YOUR OWN.
• TO ACT OF TAKING ANY IDEA OR INTELLECTUAL PROPERTY EXPRESSED IN
MATERIAL FORM, WRITING, DATA OR INVENTION OF ANOTHER PERSON
CLAIMING THAT THE IDEA, WRITING DATA OR INVENTION OR THE RESULT OF
ONE’S OWN FINDINGS OR INVENTION; OR
• AND ATTEMPT TO MAKE OUT OR THE ACT OF MAKING OUT, IN SUCH A WAY
THAT ONE IS THE ORIGINAL SOURCE OR THE INVENTION WHICH HAS
ACTUALLY BEEN TAKEN FROM SOME OTHER SOURCE.
MAIN FORMS OF 
PLAGIARISM
5
• COPYING ANOTHER PERSON’S WORK, 
• PRESENTING ARGUMENTS THAT USE A BLEND OF YOUR OWN AND A
SIGNIFICANT PERCENTAGE OF COPIED WORDS
• PARAPHRASING ANOTHER PERSON’S WORK, BUT NOT GIVING DUE
ACKNOWLEDGEMENT TO THE ORIGINAL AUTHOR.
• A STAFF OR STUDENT PLAGIARISES WHEN HE
• PUBLISHES, WITH HIMSELF AS THE AUTHOR OR CO-AUTHOR OR
• FORCES ANOTHER PERSON TO INCLUDE HIS NAME OR
• EXTRACT ACADEMIC DATA WHICH ARE THE RESULT OF RESEARCH UNDERTAKEN BY
SOME OTHER PERSON OR
• USES RESEARCH DATA OBTAINED THROUGH COLLABORATIVE WORK WITH SOME
OTHER PERSON OR
• TRANSCRIBES THE IDEAS OR INVENTION OF OTHERS KEPT IN WHATEVER FORM OR
• TRANSLATE THE WRITING OR INVENTION OF ANOTHER PERSON
PROCEDURES TO BE 
OBSERVED WHEN A 
WRITING IS ALLEGED 
TO HAVE BEEN 
PLAGIARISED 
6
• UPON RECEIPT OF COMPLAINT OF PLAGIARISM IN A THESIS THE SECRETARIAT
OF THE MEC/DEC SHALL POSTPONE TO THE COMMENCEMENT OF THE VIVA
• REPORTING TO THE DEAN OF THE CENTRE FOR STUDIES
• ESTABLISHING A COMMITTEE TO DETERMINE THE VALIDITY OF THE COMPLAINT
• SUBMITTING ITS RECOMMENDATION TO THE UNIVERSITY’S COMMITTEE FOR
ACADEMIC INTEGRITY
• FINAL DECISION BY THE SENATE OF THE UNIVERSITY






• NOT UNDERSTATING THE RULE
• HAPPENS UNCONSCIOUSLY
REASONS GIVEN BY 
STUDENTS
8
• STARTED TOO LATE
• COULDN’T DO THE COURSEWORK
• NOT THINKING WRONG
• HIGH MARKS
• NO NEED TO LEARN THE MATERIAL 
• NO KEEP UP WITH THE WORK
• WANT TO GET AWAY WITH
• FELT THAT THE TUTOR DIDN’T CARE
• THINKING THAT PARAPHRASING WOULD BE DISRESPECTFUL
SOURCE DENNIS 2005
Tagging the 
10 Types of Plagiarism
9
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Training & Professional Development
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• READ WHITE PAPER:
http://bit.ly/plagiarismspectrumwp
• PLAGIARISM.ORG: http://www.plagiarism.org
Training & Professional Development
MORE INFO
Referencing: Rules and Examples
How to Cite?
Guiding Principles and Standards on Risk Management, Managing Risks in Islamic Banking and Finance, March 18-21, 2019 at 





THE WHY OF REFERENCING – THE ACADEMIC RATIONALE FOR ALL STYLES OF 
REFERENCING AND THE PRINCIPLES UNDERPINNING THE PRACTICE
THE WHEN OF REFERENCING – WHEN TO REFERENCE AND WHEN IT IS NOT 
NECESSARY
THE HOW OF REFERENCING. THE MAIN DIFFERENCES BETWEEN REFERENCING 
STYLES IN ACADEMIC WILL BE DESCRIBED, AND ILLUSTRATED WITH EXAMPLES OF 
THE TYPES OF SOURCES THAT YOU WILL UNDOUBTEDLY WANT TO REFER TO IN 
YOUR ASSIGNMENTS.
THE PRINCIPLES OF 
REFERENCING
25





GOLDEN RULE OF 
REFERENCING
26
IS TO GIVE THE READER ENOUGH INFORMATION TO HELP THEM EASILY AND 
QUICKLY FIND THE SOURCE YOU HAVE CITED. IF THEY WANT TO LOOK AT YOUR 
SOURCE AND CHECK IT FOR THEMSELVES, COULD THEY FIND IT EASILY WITH THE 





TRACING THE ORIGIN OF IDEAS
BUILDING A WEB OF IDEAS







stating your point of view early in the assignment and presenting a 
clear and consistent rationale to support it.
offering reliable evidence, or illustrative examples, to support your 
argument. this is evidence that you have read in reputable and 
authoritative texts, articles, newspapers, internet sites and so on.
showing where this evidence has come from: by citing your sources and 
listing all your sources in the reference or bibliography section at the 
end of your assignment
showing that you are aware of, and have considered, arguments that 
are counter to your own. You will need to summarize counter-arguments 
in a clear, accurate and undistored way.
Being able to show why you have decided that the arguments you have 
choosen to advance are more convincing for you than others.
source: Colin (2007)
CHART




WHEN YOU DO NOT 
NEED TO REFERENCE
29




• PRESENTING HISTORICAL VIEWS
• OWN EXPERIENCE
• IN CONCLUSION WHILE YOU REPEAT IDEAS
• SUMMARIZING WHAT IS REGARDED AS COMMON KNOWLEDGE
HOW TO PREVENT 
PLAGIARISM
30
• APPLYING ANALYZING CRITICIZING OR QUOTING OTHER PEOPLE’S WORK IS
PERFECTLY REASONABLE AND ACCEPTABLE PROVIDING YOU ALWAYS…
• ATTEMPT TO SUMMARIZE OR RESTATE ANOTHER PERSON’S WORK,
THEORIES OR IDEAS AND GIVE ACKNOWLEDGEMENT TO THAT PERSON.
THIS IS USUALLY DONE BY CITING YOUR SOURCES AND PRESENTING A
LIST OF REFERENCES
• BY ALWAYS USING QUOTATION MARKS (OR INDENTING LENGTHY
QUOTATIONS IN YOUR TEXT) TO DISTINGUISH BETWEEN THE ACTUAL
WORDS OF THE WRITER AND YOUR OWN WORDS. ONCE AGAIN, YOU
SHOULD CITE ALL SOURCES AND PRESENT FULL DETAILS OF THESE IN
YOUR LIST OF REFERENCES.
• SUMMARIZING AND PARAPHRASING 
• EXERCISE
Source: Colin Neville. (2007). The Complete guide to referencing and avoiding plagiarism,
United Kingdom: Open university press.
Examples
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1. PLAGIARISM IN WORD FOR WORD 
A WORD-FOR-WORD EXAMPLE OF PLAGIARISM IS ONE IN WHICH THE 
WRITER DIRECTLY QUOTES A PASSAGE OR PASSAGES FROM AN AUTHOR'S 
WORK WITHOUT THE USE OF PROPER QUOTATION MARKS
EXAMPLE 1 
Original Source Material: Technology has significantly transformed education at several major 
turning points in our history. In the broadest sense, the first technology was the primitive modes of 
communication used by prehistoric people before the development of spoken language. Mime, 
gestures, grunts, and drawing of figures in the sand with a stick were methods used to communicate 
-- yes, even to educate. Even without speech, these prehistoric people were able to teach their young 
how to catch animals for food, what animals to avoid, which vegetation was good to eat and which 
was poisonous. 
Source: Frick, T. (1991). 
Restructuring education through 
technology. Bloomington, IN: Phi 
Delta Kappa Educational 
Foundation. 
Plagiarized Version Correct Version
In examining technology, we have to remember that computers 
are not the first technology people have had to deal with. The 
first technology was the primitive modes of communication used 
by prehistoric people before the development of spoken 
language.
In examining technology, we have to remember that computers are 
not the first technology people have had to deal with. Frick (1991) 
believes that "... the first technology was the primitive modes of 
communication used by prehistoric people before the development 
of spoken language" (p. 10).
References: Frick, T. (1991). Restructuring education through technology. 
Bloomington, IN: Phi Delta Kappa Educational Foundation.
Explanation: This example of student written work is plagiarized. 
The student copied, word-for-word, text from the original source 
material. No credit was given to the author of the text and quotation 
marks were not used. Also, the student didn't provide a reference.
Explanation: Note in this example that the passage begins with the 
author and year of the publication. Quotation marks are used to 
indicate that this passage is a word-for-word citation from the original 
document.
EXAMPLE 1
Original Source Material: Constructivism is a movement that extends beyond the beliefs of the 
cognitivist. It considers the engagement of students in meaningful experiences as the essence of 
learning. The shift is from passive transfer of information to active problem solving. Constructivists 
emphasize that learners create their own interpretations of the world of information.
Source: Heinich, R., Molenda, M., 
Russell, J. D., & Smaldino, S. E. 
(1999). Instructional media and 
technologies for learning. Upper 
Saddle River, NJ: Prentice-Hall.
Plagiarized Version Correct Version
Constructivists do not hold views entirely opposed to those of the 
cognitivists. The position of constructivists extends beyond the 
beliefs of the cognitivist.
References: Heinich, R., Molenda, M., Russell, J. D., & Smaldino, S. E. 
(1999). Instructional media and technologies for learning. Upper 
Saddle River, NJ: Prentice-Hall.
Constructivists do not hold views entirely opposed to those of the 
cognitivists. The position of constructivists "... extends beyond the 
beliefs of the cognitivist" (Heinich, Molenda, Russell, & Smaldino, 
1999, p. 17).
References: Heinich, R., Molenda, M., Russell, J. D., & Smaldino, S. E. 
(1999). Instructional media and technologies for learning. Upper 
Saddle River, NJ: Prentice-Hall.
Explanation: This example of student written work is plagiarized. 
The student included a portion of the original author's work in a 
sentence without using quotation marks. Although the work was cited 
in the references, no credit was given to the original author in the 
text of the paper, and quotation marks were not used.
Explanation: Quotation marks are used to indicate that this passage is 
a word-for-word citation from the original document. 
EXAMPLE 2
EXAMPLE 3
Original Source Material: The concept of systems is really quite simple. The basic idea is that a 
system has parts that fit together to make a whole; but where it gets complicated -- and 
interesting -- is how those parts are connected or related to each other.
Source: Frick, T. (1991). Restructuring 
education through technology. 
Bloomington, IN: Phi Delta Kappa 
Educational Foundation. 
Plagiarized Version Correct Version
A system has parts that fit together to make a whole, but the 
important aspect of systems is how those parts are connected or 
related to each other (Frick, 1991).
References: Frick, T. (1991). Restructuring education through 
technology. Bloomington, IN: Phi Delta Kappa Educational 
Foundation. 
Frick (1991) states that "... a system has parts that fit together to 
make a whole ..." but the important aspect of systems is "... how 
those parts are connected or related to each other" (p. 17).
References: Frick, T. (1991). Restructuring education through technology. 
Bloomington, IN: Phi Delta Kappa Educational Foundation. 
Explanation: This example of student written work is plagiarized. 
Although the author is cited at the end of the paragraph, the student 
copied word-for-word from the original source material and did not 
use quotation marks.
Explanation: Note in this example that the passage begins with the 
author and year of the publication. Quotation marks are used to 
indicate that the passages are word-for-word citations from the 
original document. The author is also listed in the references.
EXAMPLE 3
EXAMPLE 4
Original Source Material: Theories differ from philosophies and models of teaching. A philosophy is 
a value system, whereas a theory seeks to explain real-world events and can be certified through 
scientific investigation. Models of teaching are approaches to the management of some aspect of 
classroom instruction and they may not be independent of subject area, grade level, age of the 
student, or the setting for learning. A characteristic of learning theories is that they address the 
underlying psychological dynamics of events. Thus, they provide a mechanism for understanding the 
implications of events related to learning in both formal and informal settings.
Source: Gredler, M. E. (2001). 
Learning and instruction: Theory 
into practice (4th ed.). Upper 
Saddle River, NJ: Prentice-Hall.
Plagiarized Version Correct Version
Theories and philosophies are different from each other because 
theories seek to explain real-world events and can be certified 
through scientific investigation. Learning theories address the 
underlying psychological dynamics of events, so they provide a 
mechanism for understanding the implications of events related 
to learning in both formal and informal settings.
Theories and philosophies are different from each other because, 
according to Gredler (2001) theories seek to explain real-world 
events and can be certified through scientific investigation... A 
characteristic of learning theories is that they address the underlying 
psychological dynamics of events. Thus, they provide a mechanism 
for understanding the implications of events related to learning in 
both formal and informal settings. (pp. 12-13)
References: Gredler, M. E. (2001). Learning and instruction: Theory into 
practice (4th Ed.). Upper Saddle River, NJ: Prentice-Hall.
Explanation: This example of student written work is plagiarized. The student used 
several passages from the original work and inserted them into original prose, however 
this is still an example of word-for-word plagiarism. No credit was given to the author 
in the text and quotation marks were not used, and also the work was not listed in the 
references.
Explanation: An indented block is used to indicate that this passage is a word-for-word 
quotation and the pages where it was taken from the original document. The original 




Original Source Material: An important characteristic of instructional-design theories is that 
they are design oriented (or goal oriented). This makes them very different from what most 
people usually think of as theories. Theories can be thought of as dealing with cause-and-
effect relationships or with flows of events in natural processes, keeping in mind that those 
effects or events are almost always probabilistic (i.e., the cause increases the chances of the 
stated effect occurring) rather than deterministic (i.e., the cause always results in the stated 
effect).
Source: Reigeluth, C. M. (1999). What is 
instructional design theory and how is it 
changing? In C. M. Reigeluth (ed.), 
Instructional-design theories and models 
volume II: A new paradigm of 
instructional theory, (pp. 1-29). Mahwah, 
NJ: Lawrence Erlbaum Associates.
Plagiarized Version Correct Version
Whether they are probabilistic (i.e., the cause increases the 
chances of the stated effect occurring) or they are deterministic 
(i.e., the cause always results in the stated effect), we can think 
of theories as dealing with cause-and-effect relationships or with 
flows of natural processes.
References: Reigeluth, C.M. (1999). What is instructional design theory and how 
is it changing? In C. M. Reigeluth (Ed.), Instructional-design theories and models 
volume II: A new paradigm of instructional theory, (pp. 1-29). Mahwah, NJ: 
Lawrence Erlbaum Associates.
Reigeluth (1999) states that we can think of theories "... as dealing 
with cause-and-effect relationships or with flows of events in 
natural processes," and goes on to say that they may be either 
"probabilistic (i.e., the cause increases the chances of the stated 
effect occurring) rather than deterministic (i.e., the cause always 
results in the stated effect)" (p. 7).
References: Reigeluth, C. M. (1999). What is instructional design theory and how is 
it changing? In C. M. Reigeluth (ed.), Instructional-design theories and models 
volume II: A new paradigm of instructional theory, (pp. 1-29). Mahwah, NJ: 
Lawrence Erlbaum Associates.
Explanation: This example of student written work is plagiarized. The student re-organized 
the original material, and inserted portions of the material in different places within the 
new paper, but it is still word-for-word plagiarism. Although the work was cited in the 
references, no credit was given to the author of the text and quotation marks were not 
used.
Explanation: Note in this example that the passage begins with the author and year of the 
publication. Quotation marks are used to indicate that the several passages are word-for-word 
citations from the original document. The author is also listed in the references.
EXAMPLE 5




2. PLAGIARISM IN PARAPHRASING
PARAPHRASING IS A CONDENSED VERSION OF ANOTHER AUTHOR'S WORK, 
OR PUTTING THE AUTHOR'S WORDS INTO YOUR OWN WORDS.
EXAMPLE 1
Original Source Material: Developing complex skills in the classroom involves the key ingredients 
identified in teaching pigeons to play ping-pong and to bowl. The key ingredients are: (1) inducing a 
response, (2) reinforcing subtle improvements or refinements in the behavior, (3) providing for the 
transfer of stimulus control by gradually withdrawing the prompts or cues, and (4) scheduling 
reinforcements so that the ratio of reinforcements in responses gradually increases and natural 
reinforcers can maintain their behavior. 
Source: Gredler, M. E. (2001). 
Learning and instruction: Theory 
into practice (4th ed.). Upper 
Saddle River, NJ: Prentice-Hall.
Plagiarized Version Correct Version
Inducing a response, providing for the transfer of stimulus control 
by gradually withdrawing prompts or cues, reinforcing subtle 
improvements in the behavior, and scheduling reinforcements so 
that natural reinforcers can maintain their behavior are the key 
ingredients identified both in teaching pigeons to play ping-pong 
and in developing complex skills in the classroom.
References: Gredler, M. E. (2001). Learning and instruction: Theory 
into practice (4th ed.). Upper Saddle, NJ: Prentice-Hall.
According to Gredler (2001), the same factors apply to developing 
complex skills in a classroom setting as to developing complex 
skills in any setting. A response must be induced, then reinforced as 
it gets closer to the desired behavior. Reinforcers have to be 
scheduled carefully, and cues have to be withdrawn gradually so 
that the new behaviors can be transferred and maintained.
References: Gredler, M. E. (2001). Learning and instruction: Theory into 
practice (4th ed.). Upper Saddle River, NJ: Prentice-Hall.
Explanation: This example has been plagiarized. The student has only moved the 
original author's words around, inserting and deleting small portions as needed. The 
student has not used quotation marks for the portions that are still identical to the 
original, and has not credited the original author.
Explanation: This example has been paraphrased and is not considered plagiarized. The 
author was cited at the end of the passage as well as in the bibliographic section. Since 
paraphrasing occurred, quotation marks are not used. Nothing was directly quoted.
EXAMPLE 1
EXAMPLE 2
Original Source Material: During the last decade, there has been a shift from "instructivist" 
approaches towards "constructivist" approaches in the field of instructional design. Instructivist 
approaches reflect the belief that the role of knowledge is basically to represent the real world. 
Meaning is eventually determined by this real world and [is] thus external to the understander. 
Source: Merriënboer, J. J. van. 
(1997). Training complex 
cognitive skills. Englewood Cliffs, 
NJ: Educational Technology 
Publications.
Plagiarized Version Correct Version
Over the last ten years, there has been a marked change from 
"instructivist" points of view to "constructivist" points of view 
among instructional designers. Instructivist points of view hold 
the belief that the role of knowledge is fundamentally to 
represent the real world. In this view, meaning is determined by 
the real world and is therefore external to the learner.
References: Merriënboer, J. J. van. (1997). Training complex 
cognitive skills. Englewood Cliffs, NJ: Educational Technology 
Publications.
Instructivists hold that the "real world," external to individuals, can 
be represented as knowledge and determines what will be 
understood by individuals. This view has been shifting to a 
constructivist view over the past decade (Merriënboer, 1997).
References: Merriënboer, J. J. van. (1997). Training complex cognitive 
skills. Englewood Cliffs, NJ: Educational Technology Publications.
Explanation: This example has been plagiarized. The student has substituted 
synonyms for many words in the passage, but has not changed the structure of 
the text and has used another person's ideas without crediting that person for 
them.
Explanation: This example has been paraphrased and the original author has been 
credited for those ideas. The student has cited the source of the ideas 




Assess: determine the value of one or more properties of some entity.
Cognitive Assessment: the entity is a person's state of mind, and the property concerns what he or 
she does or does not know.
Since mental states cannot be directly observed, we need to plan stimulus situations and observe 
responses of persons (i.e., test them).
Plan stimulus situations: 
• Does the assessment match the learning objective? (See Mager book, Measuring Instructional 
Results.) 
• Is it safe to infer from the behaviors observed, and in the context observed, that the learner does 
or does not have the cognitive property?
o Is it possible that the learner could have this property and not be able to perform 
successfully?
o Is it possible that the learner could not have this property and yet be able to perform 
successfully?
o In other words, is the assessment valid in terms of its congruence with the property under 
consideration? 
Source: Frick, T. 
(1997). Assessment. Bloomington, 
IN: Indiana University School of 
Education, unpublished lecture 
notes.
EXAMPLE 3
Plagiarized Version Correct Version
In order to do cognitive assessment, we need to create 
observable situations in which we can infer learning 
achievement. This is necessary since we cannot read people's 
minds directly. The observable situations need to be congruent 
with instructional objectives, such that valid inferences can be 
made concerning learning achievement.
Frick (1997) explains that in order to do cognitive assessment, we 
need to create observable situations in which we can infer learning 
achievement. This is necessary since we cannot read people's 
minds directly. The observable situations need to be congruent with 
instructional objectives, such that valid inferences can be made 
concerning learning achievement, according to Frick.
References: Frick, T. (1997). Assessment. Bloomington, IN: Indiana 
University School of Education, unpublished lecture notes.
Explanation: This example has been plagiarized. Although the student has 
paraphrased correctly, no credit has been given to the original author of the 
ideas. Although the ideas were presented in lecture format and the student's 
own words are being used to express them, the student is still obligated to credit 
the original author for them.
Explanation: This example has been paraphrased and is not considered 
plagiarized. The student credits the original author at the beginning of the 
paraphrased passage and again at the end to indicate that the ideas continue to 
be drawn from this author's work. The original material in this case was from a 
presentation delivered in a guest lecture at Indiana University - the student may 
have worked from a reproduction of an overhead, as shown above, or from the 
notes taken during the presentation. In either case, the original author of the ideas 
must be credited. 
EXAMPLE 3
EXAMPLE 4
Original Source Material: Technology has significantly transformed education at several major 
turning points in our history. In the broadest sense, the first technology was the primitive modes of 
communication used by prehistoric people before the development of spoken language. Mime, 
gestures, grunts, and drawing of figures in the sand with a stick were methods used to communicate 
- yes, even to educate. Even without speech, these prehistoric people were able to teach their young 
how to catch animals for food, what animals to avoid, which vegetation was good to eat and which 
was poisonous.
Source: Frick, T. (1991). 
Restructuring education through 
technology. Bloomington, IN: Phi 
Delta Kappa Educational 
Foundation.
Plagiarized Version Correct Version
History has demonstrated that technology affects education 
profoundly. Considering the definition of technology broadly, one 
may say that prehistoric people used primitive technologies to 
teach skills to their young (Frick, 1991).
History has demonstrated that technology affects education 
profoundly. Considering the definition of technology broadly, one 
may say that prehistoric people used primitive technologies to teach 
skills to their young (Frick, 1991).
References: Frick, T. (1991). Restructuring education through technology. 
Bloomington, IN: Phi Delta Kappa Educational Foundation.
Explanation: This example has been plagiarized. Although the student has 
paraphrased the original material and included a citation for the original 
author, no reference is provided in the reference list.
Explanation: This example has been paraphrased and is not considered 
plagiarized. The student has cited the original author and included an appropriate 
entry in the reference list
EXAMPLE 4
EXAMPLE 5
Original Source Material: ... constructivist theory rests on the assumption that knowledge is 
constructed by learners as they attempt to make sense of their experiences. Learners, therefore, are 
not empty vessels waiting to be filled, but rather active organisms seeking meaning.
Instead, knowledge must develop and continue to change with the activity of the learner.
It seems clear from remarks of constructivist researchers that constructivist learning goals are best 
met through a variety of instructional conditions that differ from any proposed by theorists like 
Gagné. 
Source: Driscoll, M. P. (2000). 
Psychology of learning for 
instruction (2nd ed.). Needham 
Heights, MA: Allyn & Bacon.
Plagiarized Version Correct Version
The basic tenet of constructivism holds that learners themselves 
construct knowledge, rather than receive it from outside 
themselves. The instructional conditions for learning proposed by 
Gagne do not support the kind of learning assumed by the 
constructivists.
References: Driscoll, M. P. (2000). Psychology of learning for 
instruction (2nd ed.). Needham Heights, MA: Allyn & Bacon.
The basic tenet of constructivism holds that learners themselves 
construct knowledge, rather than receive it from outside themselves. 
The instructional conditions for learning proposed by Gagne do not 
support the kind of learning assumed by the constructivists (Driscoll, 
2000).
References: Driscoll, M. P. (2000). Psychology of learning for instruction 
(2nd ed.). Needham Heights, MA: Allyn & Bacon.
Explanation: This example has been plagiarized. Although the student has 
paraphrased the original material and included a reference for the original author, the 
ideas are not attributed to the original author in the body of the paper.
Explanation: This example has been paraphrased and is not considered plagiarized. The 
student has cited the original author and included an appropriate entry in the reference 
list.
EXAMPLE 5
• https://www.indiana.edu/~istd/example5paraphrasing.html (Accessed June 16, 
2011). 
• *Permission to disseminate this information for educational purposes is granted by 
the school of education, instructional systems technology, Indiana university.
SOURCE
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Accessing Turnitin
▪ To access Turnitin, each user must create a unique user profile. The user profile consists of an e-mail
address, user password, optional personal information, and a set of user preferences.
▪ There are two ways for a student to obtain a Turnitin user profile.
1. Email from Turnitin (An instructor may add the student to the course, in which case the student
would receive an e-mail with a temporary password and login instructions)
2. Class ID and Enrollement Password
Training & Professional Development
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STEP 1: Creating a User Profile




1. Click on the "Create 
Account” link next to 
the Log In button.
• You will be directly 
linked to the “Create 
User Profile“ page.
Note
• You can select your 
language from the drop 
down menu. 
Training & Professional Development
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STEP 1: Creating a User Profile
2. Click on the "Student" 
link.
2
Training & Professional Development
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STEP 1: Creating a User Profile
3. Enter the class ID number and the class
enrollment password.
• You can get this information from your
instructor.
4. Enter the user first name, last name, and
a valid e-mail address to use as the
login for Turnitin.
5. Create a user password. The user
password must be between six and
twelve characters long and contain at
least one letter and one number. Re-
enter the password to confirm it
6. Select a secret question from the
dropdown menu. Enter the answer for
the question. Remember and keep this
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STEP 1: Creating a User Profile
7. Review the user 
agreement. To continue 
using Turnitin, click on “I 
Agree – Create Profile”. 
8. From the completed user 
profile creation page, click 
on “Log in to Turnitin”.
7
8
Training & Professional Development
[ 54 ]Confidential
STEP 2: Student Homepage
9. Your class will be 
displayed on your Student 
Homepage. Click on the 
name of your class to 
open your class portfolio. 
(e.g. Thesis).
9
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STEP 3: Class Portfolio
✓ Your Class Portfolio shows 
the assignments your 
instructor has created and 
your submissions to the 
class.
Training & Professional Development
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STEP 4: Submitting a Paper
10. To submit a paper, click on 
the "Submit" button next 
to the paper assignment. 
The paper submission 
page will be displayed. 
10
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STEP 4: Submitting a Paper
• Turnitin accepts submissions in 
these formats:





• Plain text (TXT)
• Rich Text Format (RTF)
• Portable Document Format (PDF)
• Microsoft PowerPoint (PPT, PPTX, 
and PPS)
• Hangul (HWP)
• If your paper is in a format 
that turnitin do not accept, you 
can submit it by “Cut & Paste”. 
Training & Professional Development
[ 58 ]Confidential
STEP 4: Submitting a Paper
11. Select “single file upload” from
the Submit: pull down menu.
12. Enter a title for the submission. (e.g.
Subject Guide).
13. Once the requirements for single
file upload have been reviewed,
students have a choice to upload a
file from the Computer, Dropbox or
Google Drive. Click one of the
submission buttons and then select
the file you would like to upload.
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STEP 5: Submitting a Paper Confirmation
• The paper you chose to submit 
will be in the preview. Look 
over all the information and 
make sure that it is correct. 
15. Click the “Confirm” button 
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STEP 5: Submitting a Paper Confirmation
• After you have confirmed your 
submission, a digital receipt will 
be shown. A copy of the receipt 
will be e-mailed to you. 
12. To return to your portfolio 
and view your submission, 
click the "Return to 
assignment list" button.
12
Training & Professional Development
[ 61 ]Confidential
STEP 6: Viewing an Originality Report
13. To view your Originality 
Report, click at the 
percentage (%) on the 
“Similarity” column or 
“View” button to the right 
of the assignment. 
Note :
• The Originality Report provides 
a summary of matching or 
similar areas of text found in a 
submitted paper. The originality 
Report shows a percentage and 
a corresponding colour 
indicating on a index where this 
percentage falls in term of 
matching content. 
13
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Note: If originality reports are  Not Available 
✓ If “Not Available” appears 
under the Similarity column for 
the assignment, then Originality 
Reports are not available to 
student in this assignment.
✓ Students wishing to view or 
receive a copy of the Originality 
Report for their submissions must 
contact the instructor. The 
determination of authorizing 
access to this information is in the 
hands of the instructor and 
institution.
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Note: Downloading  Submitted  Paper & Resubmitting
• Previously submitted papers can be downloaded by the user. The
downloadable version of the file is in the original format of the
submission, indicated by the file type name to the right of the file
download icon.
• Students may download the digital receipt for submissions at any
time from the student’s class home page.
• Some assignments may allow students the ability to overwrite
their previous submissions until the due date and time set for the
assignment. This option can be set by the instructor on an
assignment by assignment basis. If overwriting is not enabled, the
instructor must manually delete a previous submission to allow the
student user to submit a second file.
➢ Downloading Submitted Papers & Digital Receipts
➢ Resubmitting
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Originality Report Content 
The Originality Report is separated
into three main areas:
• Document viewer frame - shows
the Similarity Index for the
report and the title and author
of the paper.
• Paper text - the submitted paper
text in its original formatting.
Matching text is highlighted in a
colour that corresponds to the
matching source listed on the
right side of the Originality
Report.
• Matching sources/sidebar - the
list of matching sources for the
highlighted areas of the paper
text to the left. The sidebar also




Paper text Matching 
sources/sidebar
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Paper Information
14. The paper information 
can be viewed by 
clicking on the 
information icon at the 
bottom left of the 
document viewer.
• The paper information contains: 
the submission id, the date the 
paper was processed, the word 
count, the character count, the 
number of submissions to the 
assignment, the overall similarity 
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Downloading Reports & Digital Receipts
15. To print/download a 
report, click on the print 
icon at the bottom of the 
Originality Report. 
Select  “Download PDF 
of current view for 
printing. .  
15
Click to print/ 
download a report
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Downloading Reports & Digital Receipts
• The full report will be 
displayed in PDF format. You 
can save/ print. 
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STEP 7: Viewing Instructor Feedback in GradeMark
16. To view a marked paper, click on the 
blue View button next to the 
assignment. 
• The student GradeMark paper view will be 
opened in a separate window in which the student 
may view or print the grade and comment 
information
Note:
• If the GradeMark View button is gray, the post 
date of the assignment has not been reached or 
the instructor has not yet graded or marked the 
paper. Contact the instructor for further 
information.
16
The student Grade 
Mark 
View button - gray
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